STUDIES POST ADMISSION PROCEDURES

STEP 1: Verification of the Educational Documents

1.

4.
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BOARD: Attest Original and 4 copies of Matric/FSc Degree and Transcript from your
respective board. The cost of verification depends on the board and it takes 5-10 days.
Usually, Rs. 200 rupees per document. You might be given one photocopy of each above
mentioned documents in sealed envelope of board. You don’t have to open that
envelope, it’s for the IBCC record.

. IBCC: Once your board verifies your education document you need to attest same

documents from IBCC (http://www.ibcc.edu.pk/). You can find location of the offices and
timings from this website. usually it is located inside the board office building.

Note: Usually board and IBCC keeps 1-1 copy for their own record, so it’s better to take 5
copies of each document. So, in the end you should have 3 copies of each document.

University: Take your bachelor/master’s degree + transcript (DMC) + 3,3 copies of each
document and verify it from your university (fee and time required for verification differ
university to university).

HEC: After verifying degree and transcript from university. Book an appointment on HEC
website for universities’ degree verification. Though HEC attests it in one day. However,
appointment date takes much time, depending on the availability. You can attest it from
HEC head office Islamabad or your regional HEC office. (HEC fees are usually 800/- pkr for
original and 500/- pkr per copy). One thing you should know that HEC will verify your
degree and transcript if your Matric and Fsc certificates and DMCs are already verified.

Ministry of Foreign Affairs (MOFA): After verifying all your documents from Board, IBCC,
University and from HEC, you should take all you document to foreign office or their
regional office (CAMP Office) for attestation. Usually it is in Civil Secretariat office. They
attest it in one day. But before going to Secretariat office. You should purchase postal
stamp from post office, it will be paced on your educational documents.

e Rs 25 Postal Stamp for university’s degree/Transcript

e Rs 5 Postal Stamp for Matric/Fsc Degree and Transcript

Recently, MOFA started QR CODING system. In this case postal stamps might not be required.

6.

After attestation, you need to translate these documents to ITALIAN TRANSLATION.
Translation is done from approved agencies; embassy won’t accept your translations if
you translate it from somewhere else. Approved translator is mentioned below.



STEP 2: PRE-ENROLLMENT PROCESS

This process is different for students from Balochistan/Sindh and Punjab/KP
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Students from capital, Punjab, KPK and Gilgit.
After that you have your offer letter and your documents are fully and completely ready.
You will have to take appointment in embassy for an interview and submit your file.

Embassy issues appointment from April — July and apply for appointment as soon as the

portal on Italian embassy Islamabad is open. The web address of Italian embassy is simple
and easy. To book Italian embassy appointment: https://blsitalypakistan.com/

Once you apply for appointment, embassy will notify you on your email/phone number.
Your time and date of appointment. Sooner you apply for appointment sooner will you
get the appointment. On the day of appointment, you will have your interview and apply
for DOV. Both will be done in same day. DOV requirement will be explained below. So,
you need to prepare documents for both DOV and VISA in 30-45 days.

Students from Sindh/Balochistan.

Apply for visa from Italian.Consulate Karachi. This process is done in 2 steps. At first,
student apply for DOV through https;//blsitalypakistan.com/. When DOV is received,

then apply for visa. So, once student has received his/her admission letter. Student must
write an email to Italian consulate Karachi asking for DOV (Declaration of Value) documents
requirement. Consulate email address is: segreteria.karachi@esteri.it

NOTE: Consulate will provide updated checklist. But usually these documents are as
follow.

CHECK LIST FOR DECLARATION OF VALUE - It is required for all students

YV VYV

Y

Passport Copy

Admission Letter Copy

FORM A, C (SAMPLE IS ATTACHED IN LAST SECTION)

BACHELOR’S DEGREE/ MASTER’S DEGREE ORIGINAL + 3 COPIES

ATTESTED BY: MOFA + HEC + Respective University and Translated in ITALIAN LANGUAGE
TRANSCRIPT ORIGINAL + 3 COPIES

ATTESTED BY: MOFA + HEC + Respective University and Translated in ITALIAN LANGUAGE
HIGHER SECONDARY SCHOOL CERTIFICATE ORIGINAL + 3 COPIES

ATTESTED BY: MOFA + IBCC + Respective Board and translated in ITALIAN LANGUAGE
SECONDARY SCHOOL CERTIFICATE ORIGINAL + 3 COPIES

ATTESTED BY: MOFA + IBCC + Respective Board and translated in ITALIAN LANGUAGE

DOCUMENTS TRANSLATION: It must be done from Authorized Person/Agency Only. It will be
mentioned on DOV Checklist or embassy website.



Students from Sindh/Balochistan - DOV and Visa: Prepare above mentioned d KS ABROAD
as soon as possible, once all documents are ready. Submit these documents at &S OfgcleHBLﬁE
will forward your application to Consulate. Once your DQV is ready. You will rece™g a cal emaﬁ
from BLS Office to colleetit:Usually it takes .onemonth on:maybe more or:less Seumet!
Meanwhile student can prepare documents for visa and when DOV is ready for collection and
visa documents are also prepared submit a visa file at BLS office. Again, BLS Office will

forward student’s application to Consulate. After some time, student will receive a call from
Consulate for Visa Interview.

Step 3: PREPARE CONSULATE/EMBASSY DOCS FOR VISA

1. Visa application form + Data form (SAMPLE IS ATTACHED IN LAST SECTION)
CNIC copy

3. Admission letter/ Acceptance letter

. D.0.V (Declaration of Value) / CIMEA

5. Attested Educational Documents + Copies + Translation

6. FORM A & FORM C (SAMPLE IS ATTACHED IN LAST SECTION)

7. Polio Certificate
8
9

N

I

. IELTS (Minimum 6 Bands) / English Langugae Certificate
Ticket (one way towards Italy) - DUMY TICKET

10. Hotel/Accommodation Proof (- DUMY BOOKING. At least one month — It can be done
through booking.com)

11. Insurance - Applicant should not obtain Travel Insurance for a single destination country
but for the Schengen States. You are required to contract a full Schengen Travel
Insurance, covering —for a Minimum amount of 30,000.00 Euros (Thirty Thousand Euro’s).
It will cost approx. Rs. 15,000 - 20,000.

12. Sponsor Affidavit of Support (SAMPLE IS ATTACHED IN LAST SECTION)

13. Sponsor ID

14. Sponsor Bank Statement and Account Maintenance Certificate (standard amount is 10,000

Euro or Rs. 30 lac)
15. Family Registration Certificate (issued from NADRA)
16. Original Passport & Photocopies
17.CV
18. Course contents you studied, verified by university (optional)
19. Pictures (White background)

Students from Sindh/Balochistan will submit these documents at BLS OFFICE. Visa fee is
approx. Rs. 24,330/- for one-year multiple student visa (VISA TYPE D) and students from other
provinces will take these documents + DOV documents to embassy on day of interview. They
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will call you most probably after 30-45 to appear for interview. On day of intd
bank statement, not minimum 15 days old.

Step 4: WAIT FOR PASSPORT COLLECTION CALL
After submitting your passport, visa form and visa interview wait again for Italian
embassy/consulate to call you for passport collection.

NOTE: This whole process will take 6, 7 months. So, don’t be panic. Usually students get
their passport back from August to October with visa sticker or rejection letter.

HOW TO APPLY CIMEA CERTIFICATE?

https://mywallet.cimea-diplome.it/#/auth/register
CIMEA Tutorial: https://youtu.be/l_LJU1ntIDU?si=Ry7kA00-AUCbaXdo


https://mywallet.cimea-diplome.it/#/auth/register



